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Quotation: Knowledge Hub Asia Sdn Bhd
9 December 2011

[image: image1.emf]
9 December 2011

Attn: Ms. Esther Yong

KNOWLEDGE HUB ASIA SDN BHD

Suite 08, 45-3, Jalan Setiawangsa 11A, 

Taman Setiawangsa, 54200 Kuala Lumpur

Tel  
: + 603 4146 8667 / + 603 4146 9667

Mobile
: + 6012 266 2728

Fax 
: N/A

Email
: estheryong118@gmail.com

Dear  Ms.Yong,
QUOTATION: 3D / 2N MEETING PACKAGE   12TH - 14TH JANUARY  2012
Greetings from Avillion Admiral Cove!!

Thank for your interest in our resort. Further to your enquiry, please find herewith the quotation on the meeting package for your kind consideration and approval.   

(A) ACCOMMODATION

Check -In

:
12 January 2012, Thursday

Check-Out

:
14 January 2012, Saturday

Duration

:  
3 Days / 2 Nights

No of person

:
35 persons 

No. of Rooms

:
Kindly advise

Type of Room

:
Kindly advise

Note: 


      a.) Kindly note no booking has been made for your enquiry

      b.) Rooms and Function space are subject to availability upon date of confirmation

c.) Kindly note that our official check-in time is 3.00 pm and check-out time is 12.00     

     noon

(B)
MEETING ARRANGEMENT

Date /Time

:
Day 1


Time: 2.00pm - 05.00pm 

:
Day 2


Time: 09.00am - 05.00pm 

:
Day 3


Time: No Meeting

No of persons

:
35 persons 

Set up


:
Round Table

Venue


:
To be advised

Backdrop

:
Kindly advise wording for the backdrop

Meeting requirement
:
Kindly advises detail of your meeting requirement

(C ). < 3 DAYS / 2 NIGHTS MEETING PACKAGE > PER PERSON BASIS 

	Room Category
	Single Basis
	Twin-Sharing Basis

	Premium Room
	RM 660.00 ++ per person   
	(RM 480.00 ++ per person    

	Executive Studio
	RM 760.00 ++ per person   
	(RM 530.00 ++ per person    


Package Inclusive of:

· 02 x Night Accommodation 

· 02 x Buffet Breakfast*

· 02 x Morning Tea / Coffee Break

· 02 x Buffet Lunch*

· 02 x Afternoon Tea / Coffee Break

· 01 x Buffet Dinner*

· 01 x BBQ Buffet Dinner (Private)

· Usage of 01 Meeting Room (usage after 11pm is chargeable at RM 300 nett per room / hour)

· Use of either one (1) Overhead / Slide Projector with screen

· Whiteboard / Flipchart with markers & duster

· Writing materials, mineral water & mint

· Complimentary backdrop wordings up to 50 letterings, after which, each alphabet is 


chargeable at RM 2.00nett.

*Joining in-house buffet

Note: 


      a.) Kindly note that for the BBQ Dinner, decorations and other miscellaneous will 

 be chargeable. The charges are to be advised. Kindly see section (D) for rental 


 equipment and others.

REMARKS:

· The above package requires minimum of 30 persons and above (adults), otherwise rates & 

terms may differ.
· Rates offered are not valid eve of public holidays & on public holidays.

· Rates quoted are subject to 10 % service charge & 6 % government tax.
· Check-in time is 3pm and check-out time is 12noon. Half-day rate will be charged for extension after 12noon till 6pm (50 % off published rates) and subject to room availability.
· Maximum number of person allowed in room: -
· Premium/Straits/Executive Studio : 03 adults OR 02 adults and 01 child 

  

   
  (Maximum 02 children below 12 years old) 

(D) 
I. < BEVERAGES > OPTIONAL

· Free Flow ( 3 hrs ) Cordial Drink at RM4.00 ++ per person

· Free Flow ( 3 hrs ) Aerated Soft Drink at RM7.00 ++ per person

· Free Flow ( 3 hrs ) Fruit Juices at RM 13.00 ++ per person

Corkages:
· Wine at RM 90.00 ++ per bottle 

· Liquor at RM 120.00 ++ per bottle 

· Beer (can) at RM 120.00 ++ per carton

Beer:
· Beer: Tiger Barrel at RM 900.00 ++ per barrel

(E) . < EQUIPMENT RENTAL > OPTIONAL

	Equipment
	Rental Charge

	Karaoke
	RM 1,800.00 nett per set per day

	Mobile Disco
	RM 2,200.00 nett per set per day

	2-piece Live Band
	RM 1,200.00 nett per session

	PAR Can Lighting 
	RM 800.00 nett per set per day

	Disco Light
	RM 500.00 nett per set per day

	LCD Projector
	RM 500.00 nett per unit per day

	Collar Microphone
	RM 100.00 nett per unit per day

	Cordless Microphone
	RM 100.00 nett per unit per day

	Microphone (stand, table, cable)
	RM 80.00 nett per unit per day

	Internet Access in Meeting Room (Wi-Fi)
	RM 300.00 nett per room per day


Note: 


      a.) Please take note that should you decide to bring in outside musician or band, a 


utility charge will be imposed on the use of power supply at RM 500.00 nett.


b.) Please take note that should you decide to bring your own entertainer, an MACP 


license is required. This is for events where music is being played either 


by piped-in music, mobile music machine, DJ or live performance by artists. 


c.) MACP Permit Licence: Please take note that the client shall bear the MACP 


permit licence fees and the hotel shall not be liable or responsible for any civil or 


criminal action taken by the Music Authors Copyright Protection (MACP) Bhd. 


against the client should they fail to obtain the MACP permit prior to the event. 


MACP can be contacted at: 03 - 7984 5089 


or visit their website at: www.macp.com.my

(F)
RECREATIONAL ACTIVITIES 

	1. Outdoor Activities
We have ample ground areas for outdoor and teambuilding activities.



	Activity Package 
	Rates 
	Activity Duration

	Admiral Sea Quest 

(raft-building)
	RM 45.00 nett per person / day
	2 – 3 hours

	Admiral Adventure Quest

(ExploreRace-type game)
	RM 45.00 nett per person / day
	2 – 3 hours

	Admiral Beach Teambuilding

(4-game competition)
	RM 45.00 nett per person / day
	3 - 4 hours

	Armada Challenge

(Corporate games / puzzle & task-based) 
	RM 40.00 nett per person / day
	2 – 3 hours

	Note: 


      a.) The above package requires a minimum number of 20 persons and above.

      b.) Prior arrangement required. Minimum 3 days notice. 

      c.) Package inclusive of refreshments: mineral water / cordial drinks during games.



	2. Water Sports Activities

	Activity Package
	Rates 
	Ride Capacity

	Banana Boat Ride
	RM 25.00 nett per person / 15 minutes
	07 persons / ride

	Canoeing
	RM 40.00 nett per hour
	02 persons / canoe

	Fishing, Snorkeling & Crabbing
	Available upon request basis. 

Prior arrangement require with minimum 3 days notice
	N/A



	3. Recreational (within hotel)

	Activities 
	Rates 
	Remarks

	Jungle Walk
	FOC
	N/A

	Frisbee Game
	FOC
	N/A

	Beach Volley Ball 

& Beach Soccer 
	FOC
	N/A


(G)
TERMS AND CONDITION

	Confirmation of Booking
	:
	All confirmation must be confirmed in writing within the holding period of time. Please note tentative bookings are held for fourteen days only or until the cut-off date as advised. If no confirmation received within the stipulated time the blocking will be auto released.



	Deposit / Payment


	:
	A deposit of 50% of total estimated function cost is required in order to secure the booking. The balances of payment are to be settled in full seven (7) days prior to the event. Company cheques payment must be received at least fourteen (14) days prior to event. Other payments can be made via any major credit cards, bank deposits, local orders, telegraphic transfers or cash. Our bank details are as follows:-

Avillion Suite Hotel (PD) Sdn Bhd

Maybank A/C : 505046 – 120627

Swift Code : MBBEMYKL

It is important that the bank-in slip be faxed/given to the hotel early to confirm of the deposit made.

Should there be any additional request or cost incurred after the full payment have been made; the payment on additional cost incurred must be made either by cash or credit card at the end the function.

A minimum refundable deposit of RM100.00 per room will be collected upon check in for miscellaneous charges.



	Cancellation
	:
	All deposits will be retained for cancellation made less than ten (10) days prior to the function date. However, if cancellation made less than twenty one (21) days, the 50% deposit will be forfeited or an alternative date can be substituted. This applies to functions other than weddings or anniversaries for which notification less than three (3) months prior to the event, all deposits will be forfeited.

All cancellation must be made in writing or accepted email address. In the event of postponement of the function the deposit payment can be carried forward to a maximum of six (6) months in total subject to availability of function space.



	Guaranteed Numbers
	:
	Please note that in order to service your function or event smoothly, we require:-

Fourteen (14) days prior event:

· Approximate number of guests/ participants

· Floor Plan

· Special set ups (especially for weddings/anniversaries)

Seven (7) days prior event:

· Minimum number of guests/participants

· Special dietary meal requirements

Four (4) days prior event:

· Guaranteed number of guests/participants

The guaranteed number is not subject to reduction and will be charged accordingly by the Hotel. The Hotel reserves the right not to accept a number higher than the guaranteed number after this date due to limitations or constraints.



	Used of Function Room Before Event
	:
	The use of the function room prior to the event date for the purpose of rehearsal, decorations etc is subject to the room availability. On goodwill gesture this room may be provided at no charge provided that it is used within a reasonable time frame (for e.g. during office working hours) at the convenience of the Hotel.  No air-conditioning units shall be turned on for this duration. For arrangements other than these the usual rental charges apply.



	Function Space
	:
	The Resort reserves the right in its absolute discretion to reallocate the function room originally booked & stated in the confirmation letter should the need arise.



	Vacating and Change of Venue


	:
	All rooms or venue must be vacated by the agreed time, failing which the excess usage time will be charged by the hour.  In the event where in-coming group or client using the same function room or venue is being inconvenienced the Hotel reserves the right to charge all extra costs which are reasonably incurred to ensure the smooth operation of the next function or event.



	Backdrop/Displays
	:
	The hotel does provide complimentary backdrop for each function and this is based on a standard size and colour available up to a maximum number of alphabets of fifty (50). Under no circumstances are displays or fixtures for e.g. pictures, banners, etc. to be fixed to the doors, walls or ceilings of the function room areas or other locations unless a written approval from the Hotel management is attained before-hand. (See Damages and Clean-Up)



	Damages and Clean-Up
	:
	The client assumes all financial responsibilities for any willful or otherwise damage sustained to the hotel facilities or property during the function such as affixing display on walls or damages or clean-up as a result from their guests or participants inability to control their alcohol or emotions. All movable notices, announcements, display boards, x-banners etc are only to be placed at permanent locations designated by the hotel. For locations other than these, please refer to your sales consultant. Note that all notices or displays may not be permitted should it be deemed by the hotel management to be offensive or sensitive.



	Activities  and

Entertainment
	:
	No activities (e.g. teambuilding) are to be held outside the function rooms except prior discussion has been made with your sales consultant. All water sports activities must be made through our Recreation Department. No 3rd party vendor activities are to be held within our hotel premises without approval from the hotel management.

All necessary details of outside Entertainers, Performers, Vendors etc brought in as part of the client’s program must be first discussed with the sales consultant as these may affect the hotel’s structure and employee’s health and safety. The Hotel management also reserves the right to impose a utility services charge on these Entertainers, Performers and Vendors. The Hotel will not be held responsible over licensing issues or approval permits arising from the client’s hiring of Entertainers, Performers and Vendors.




	Outside Food & Beverage

And Equipment 


	:
	Please note that no outside food, beverage (alcoholic or otherwise) or equipment is to be brought into the Hotel function rooms or premises unless a written permission is given by the Hotel management. The Hotel reserves the right to impose corkage or rental charges on all non hotel food & beverage brought in. Please refer to your sales consultant for the list of corkage or rental charges.



	Liability
	:
	The Hotel will not be liable for any incidents which are beyond its control such as power cuts, act of God etc and therefore will not be responsible for any losses, damages or disputes resulted from it.   




Ms.Yong, we trust the above is in good order and meets with your requirement. Please be informed that rooms and function space are subject to availability upon confirmation.

In the event should there be any further assistance or information of which we could render, please feel free to contact the undersigned directly. 

Meanwhile, we look forward to share our world of Avillion......with you. 
Thank you.

Yours sincerely,



AVILLION ADMIRAL COVE




Fazrizah Noor
FAZRIZAH NOOR



Director of Sales

Avillion Admiral Cove 

Kuala Lumpur Sales Office

Tel
: 603 - 2170 2116

Mobile
: 013 - 388 9757

Fax
: 603 - 2730 9957

Email
: fazrizah@avillionadmiralcove.com
: fazrizah.noor@kul.avillion.com

I hereby confirmed & accept the above quotation:

Signature
:


Name

: 

Date

:



Co. Stamp
: 


Avillion Admiral Cove (624724-T)
Kuala Lumpur Sales Office

5½ Mile  Jalan Pantai
Block A  2nd Floor  Unit A-2-3  Megan Avenue II

71050 Si Rusa  Port Dickson
12 Jalan Yap Kwan Seng  50450 Kuala Lumpur

Negeri Sembilan  Malaysia
T 603 2170 2116  F 603 2730 9957

T 606 647 0888  F 606 648 2444

Reservations  T 603 2730 9988  F 603 2730 9998

res@avillionadmiralcove.com

www.avillion.com


