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13 August 2011 

Ms. Esther Yong
Inspire Consultants Management Sdn. Bhd.
Level 28, Central Plaza
34, Jalan Sultan Ismail

50250 Kuala Lumpur
Tel:  03 – 2147  4594 / 012 – 266 2728
Fax: Please advise
Email: estheryong@inspire-consuiltants.com
Dear Ms. Esther,

RE :
Quotation 3 Days 2 Nights Teambuilding Package (23 – 25 September 2011)
______________________________________________________________________________________
Greetings from Nilai Springs Resort Hotel !

Our appreciation for considering Nilai Springs Resort Hotel for your upcoming event. Further to our discussion recently, we are pleased to submit below the following quotation for your kind perusal.

3 days 2 nights ACCOMMODATION 
Single / Twin Sharing (Superior Room):
RM190.00 ++ (RM220.40nett) per room night x 2 nights

=RM 440.80nett per room
Single / Twin Sharing  (Deluxe Room):
RM240.00 ++ (RM278.40nett) per room night x 2 nights 
=RM556.80nett per room
The above rates quoted are in Ringgit Malaysian and inclusive of 10% service tax and 6% government tax.

3 days 2 nights teambuilding package – MINIMUM 30 PERSONS
At RM320.00nett per person
The above rate is inclusive of :

· 02 x Breakfast

· 02 x Coffee break

· 02 x Lunch

· 02 x Tea break

· 02 x Dinner

· Outdoor Activities – High Ropes, Flying Fox and Repelling

The above rates quoted are in Ringgit Malaysian and inclusive of 10% service tax and 5% government tax.


Page 2

quotation – INSPIRE CONSULTANTS MANAGEMENT SDN. BHD. – MS. ESTHER YONG
Meeting Room Facilities:
· 01 x Whiteboard with markers
· 01 x Flipchart with papers
· Writing papers & pencil
· P.A. System with 2 microphones
· Backdrop with maximum of 50 letterings
· Drinking water
· Sweets
Hall rental at RM900.00nett per day (required if less than the minimum 30 persons seminar package) 
** Additional RM900.00nett for hall rental per day for additional break out room required 

other options
· RENTAL OF LCD PROJECTOR per unit AT rm550.00NETT PER day
· RENTAL OF ADDITIONAL FLIPCHART at RM70.00NETT PER UNIT PER DAY
· RENTAL OF ADDITIONAL whiteboard at RM50.00NETT PER UNIT PER DAY
· rental of additional microphone at rm100.00NETT PER UNIT PER DAY

· additional hour at seminar room at rm100.00nett

Banquet Arrangement

Date/Day:

23 – 25 September 2011 (Friday to Sunday)
Time:

Please advise
Venue:

To be advise
No of Delegates:

41 persons


(Guaranteed numbers will be charged unless notified 72 hours prior to the function. The hotel reserves the right to change the venue should the guaranteed attendance fall below minimum requirement of guaranteed persons)

Status:

Tentative

Set Up 

Please advise
Seminar Package:

as stated above
Hall Rental:

Additional charges required if additional meeting / seminar / conference hall   

                                                                required.
Signage:

Please advise
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QUOTATION – INSPIRE CONSULTANTS MANAGEMENT SDN. BHD. – MS. ESTHER YONG
Backdrop:

A complimentary for first 50 alphabets and additional charge at RM3.00nett per letter. A  PVC with ink jet printing banner can be arranged from the hotel. Banner is chargeable from RM300nett per piece onwards. Please advise your requirements at least 14 days prior to actual function date.

Broadband Charge:
RM200nett per line per usage (9.00am to 5.00pm as a maximum period) Additional line will be at RM100net per line per day.
Space Hold

We have not placed any bookings for your event and function space will be subjected to availability upon your confirmation. Nilai Springs Resort Hotel reserves the right to reassign public space should the number of participants fall below the minimum number guaranteed. Rental charges are based upon the meeting outline, attendance and sleeping room block established.  Any change in current requirements could result in additional charges.

Music Copyright

Please be advised that a MACP Music copyright license is required for functions held in the hotel if the function involved public performance of music either through pipe-in music, mobile machine or live performance by artistes. Price varies depending on your final guaranteed attendance. Application form can be obtained at MACP office. Contact details as below:
Music Authors’ Copyright Protection (MACP) Berhad

No 6-3, Jalan 3/114, Kuchai Business Centre

Jalan Kuchai Centre

58200 Kuala Lumpur

Tel: 03 7984 5089

Fax: 03 7984 5090

Email: macp@streamyx.com
PPM Clause

Please be advised that you are required to obtain a Public Performances License Sdn Bhd (PPM) for any kind of music entertainment programs. The above can be arranged through the total at a minimal charge of RM250.00 – RM700.00 nett. Prices vary depending on the finalized guaranteed attendance.
Cut-Off Date

We will hold this quotation until 19 August 2011, from date issued. 

TERMS & CONDITIONS –mEETING & BANQUET

Guaranteed Attendance

Kindly note that billing will be based on the number of guaranteed pax/rooms given to us even if the actual pax/rooms turned-up are less than that of the guaranteed figure. However, should the actual number of persons attending the function exceed that of the guaranteed attendance, we will bill on you the actual Nos. of pax/rooms on the day of the function.

Cancellation Policy

Any costs incurred by the Hotel due to late cancellations (for confirmed function) will be the liability of the client as specified herein below.

 
72 hours prior to the event date - 50% of the total F&B revenue or function room rental 

48 hours prior to the event date -100% of the total F&B revenue of function room rental.
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Rooming List / Program
As per our request, a rooming list/program to be given to the hotel 5 days prior to check-in day.

Payment /Billing

We would strictly require a 50% non-refundable deposit over total estimated cost upon acceptance of function/rooms in order to secure firm space. This deposit is non-refundable in the event that the booking is cancelled at any time prior to event commencement or group arrival date. Full payment of total estimated charges is required seven (7) working days prior to the event. The hotel accepts payment in form of bank draft, telegraphic money transfer or credit card. All payments by company cheque should be addressed to ‘NILAI SPRINGS RESORT SDN BHD’.

Bank details:

RHB Bank

Account No:

20505110001509

Branch

Nilai, Negeri Sembilan

Bank details:

Malayan Banking Bank

Account No:

505103301400

Branch

Nilai, Negeri Sembilan
Please send a copy of the bank slip or TT by fax for our file records. 

Letter of Undertaking

Letter of Undertaking is acceptable should your organization have a credit facility with us.

Ms. Esther, we trust that the information given is sufficient for your interim planning.  However, please contact the undersigned should you require further information.

Meanwhile, we thank you for selecting Nilai Springs Resort Hotel as the possible venue for your function.  
Yours sincerely,

NILAI SPRINGS RESORT SDN BHD                                               FOR Inspire Consultants Management Sdn. Bhd.







I acknowledge acceptance of the above

Muhammad Firdaus




Signature
:
Sales Manager





Name

:
Mobile: 017 – 483 7808




Position

:

Tel : 06 – 850 2288




Date

:

Fax : 06 – 850 2299 




Official Stamp
:
