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UNDERSTANDING THE LABOUR LAW AND DOMESTIC INQUIRY (2 DAYS)

HOW WILL YOU BENEFIT: 
At the end of the course, participants will acquire a good understanding of the Employment Act. They will then be able to apply the legal aspects of the Acts to their human resource management system and formulate policies that will enhance a more harmonious employer-employee relationship. 

KEY CONTENTS: 
The Interpretation
1. Labour legislation
1. Objective of Employment Act 1955
1. Application/ Scope of the Act
2. Contract of Service and Definition of Wages on Termination, Dismissal and Retrenchment
1. Contract of service, breach of contract and termination of contract
1. Wage period, wage payment, priority of wages and deduction from wages
1. Termination and lay off benefits
3. Hours of Work and Overtime
1. General restriction on hours of work
1. Rate of overtime and limit of overtime
1. Application of the Act
4. Rest Days and Public Holidays, Annual Leave and Sick Leave 
1. Work on a rest day, payment for work on a rest day and overtime work on a rest day
1. Substitution of public holiday, forfeiture of public holiday and payment for work on a public holiday
1. Rate of pay for annual leave, forfeiture of annual leave and annual leave upon termination of contract
1. Sick leave for hospitalization, payment rate for sick leave
1. Ordinary rate of pay
5. Maternity Protection 
1. Quality for maternity benefits
1. Maternity allowances and leave
1. Loss of maternity allowance
1. Commencement on maternity leave
1. Liability to pay maternity allowances
6. Sexual Harassment in the work place
1. Meaning and Definition
1. Forms of Sexual Harassment
1. Mechanism to combat Sexual Harassment
1. Protective and remedial measures
7. Misconducts
1. Minor and Major Misconducts
1. How to deal with Minor Misconducts and the punishment
1. Major Misconducts – how to identify and deal with them

8. Domestic Inquiry
1. Section 14( EA 1955)
1. The Principles of Natural Justice
1. The Stages of a Domestic Inquiry
0. Preliminary Inquiry
0. Charge sheet
0. Notice of Inquiry
0. Inquiry Proper
0. Decision of Panel
1. Disciplinary Punishments.







WHO SHOULD ATTEND?
This program is designed for all HR Managers, Department Head, Executives and Administrators.

METHODOLOGY 
This program will be presented via interactive lecture, practical hands-on activities, role-play and group & individual presentation. 
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